You are due for your 5-year update.  Unfortunately for all of us, the government has changed their process yet again and it is necessary to rekey all of your information into a newly revised SF86 form (see attached).  To assist you, I will make a copy of your old information and get it to you.  Because we have not devised a way to protect your information once inputted into this new form – please do NOT email it back to us.  
· We would like this paperwork completed within 2 weeks.

· Follow the instructions and complete the SF86 and SF86A (if needed).

· You should “save as” when working on the form. 
· When completed, please print (single sided only) the SF86 and SF86A (if needed). 

· Please fill out the Credit Report Form. Print (single sided only), sign and date.
· Put the SF86, SF86A (if needed) and the credit report in an envelope and bring it to the nearest Security Office or at 601 the Pass Fab (Badge) Office.
· Helpful information is below:

a) These forms require Adobe Acrobat Reader 8.0 and above in order to enter data and save it.  If you do not have Adobe Acrobat Reader 8.0 or above, please put in a request to the IT/IM organization to be upgraded.  
b) To answer question # 13 
                        ITT Employer Name - ITT Space Systems Division
                        ITT Employer Telephone Number is 585-269-5000
                        Eastman Kodak Telephone Number – 1-800-698-3324
                        Transition date of Eastman Kodak to ITT – 08/13/2004
c) To answer question #25 please see below:

                        Month/Year – 12/08/2003
                        Agency Code - 9
                        Foreign Gov’t/Other Agency – YF

                        Clearance Code – Use 4 for SSBI
                        - Use 2 for Secret
                        - Use 3 for Top Secret
If you have any questions, please give me a call at 269- 6971. Thank you.

Pattie 
